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NATIONAL TAIWAN UNIVERSITY
Termination Procedure Chart for Contract Employees

Contract Termination with Advance Notice
Required (Includes severance pay)
When an employer or employee is in one of the
following situations (refer to Article 7 of the
University’s Contract Employee Service Rules or
Article 11 of the Labor Standards Act):
1. Necessary employee reduction with no suitable
reassignment available due to:
(1) Business contraction.
(2) Change in the nature of the business.
2. Business suspended for more than one month due to
force majeure.
3. Employee unable to satisfactorily perform their duties.

{1

Probationary Period Non-probationary Period
1. Hold a contract termination
meeting, invite concerned

parties and allow them to

Attached documents:

(1) Probationary ) present their views (retain
Performance Evaluation meeting recordings).
Form

(2) Laid-off employee list.

. Attached documents:

(1) Contract termination

notice

(2) Termination meeting
records (including
attendant list, sign-in sheet,
and vote count)

(3) Laid-off employee list.

ays

The employer shall process the above documents
through the Personnel Department following the
established procedures, then forward them to the
Secretary- General for approval:

1. Those employed continuously for more than 3 months
but less than one year must be notified at least 10 days
in advance.

2. Those employed continuously for more than 1 year but
less than 3 years must be notified at least 20 days in
advance.

3. Those employed continuously for more than 3 years
must be notified at least 30 days in advance.

Contract Termination without Advance Notice (No
severance pay)

When an employee is in one of the following
situations (refer to Article 6 of the University’s
Contract Employee Service Rules or Article 12 of the
Labor Standards Act):

1. Misrepresents any fact at the time of signing of a
labor contract, which might mislead the University
and thus caused the University to sustain damage
therefrom.

2. Commits a violent act against or grossly insults
against university staff, faculty, or students.

3. Has been sentenced to temporary imprisonment and is
not granted a suspension or the possibility of a fine
substitution.

4. Intentionally damages public property or equipment

or deliberately discloses confidential business or
technical information, causing harm to the University.

5. Absent from work without valid reasons for three
consecutive days, or six days a month.

6. Violates laws and regulations related to gender
equality in the workplace and education, such as the
Gender Equity Education Act, the Educational
Fundamental Act, and other relevant regulations
(detailed in Article 6, Paragraph 1, Item 6 of the
Employment Rules).

7. Be found in serious breach of the contract, the
University rules, or management guidelines with
severe violation (detailed in Article 6, Paragraph 1,
Item 7 of the Work Rules).

Except for the third condition, the University shall take
action within 30 days from the date of becoming aware
of any other circumstances.

Provide relevant evidence

If the University fails to provide an advance notice within

the time limit prescribed, the University must pay the

worker wages for the advance notice period. Follow the procedures to have review by the Personnel

Department and submit to the Secretary- General for

@ approval

1. The Personnel Department shall inform the
Employment Service Center, Department of Labor of
the Taipei City Government of the laid-off employee
list 10 days before employee’s departure.

2. The employer shall issue severance pay within 30 days
after the labor contract termination.

U

The Personnel Department shall issue an official letter to notify the concerned

individual to proceed with the resignation procedures.




