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Document Checklist for New Faculty Registration

% # ¢ Documents

109.11 {%#/109.12

& # ¥ # t Required documents # P Description
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Iden‘uﬁcatlon Card (Original copy)
For international faculty: passport and Alien
Resident Certificate (ARC)

Foreigners who yet to acquire their ARC
upon registering may submit the document
to the Document Office of the NTU
Personnel Department afterwards
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Teacher Certificate (Original copy)

2 Disability Card (Original copy) Please provide if you or any of your family
has one
EREIREL S EP A %:[ j\\/; ;; j ET:J}SA igij SRREEE
3 | Special National Health Insurance ID (Original f .
copy) Please provide if you or any of your family
has one
AP EEEED A
4 | Diploma from college and above (Original
copy)
RS #E2 RED T A . IR
5 Ccrtlfcatg of Qua}lflcatlon for National Please provide if any
Examinations (Original copy)
o | ¥ Fmpr - bep oo SRR
Professional Certification (Original copy) Please provide if any
T L AL
Household Certificate Xlllills(;[rg:lclude your parents, spouse, and
SRRFAEA = g N LI et T
8 | Military Service Discharge Paper (Original ) ) o
Please provide if any
COPY)
SRR (RREP F ) 4 PERARR E T E o Aoy D F R K
9 Expenence/Remgnation Certificate (Original Please provide the combination of relevant
copy) years of service if any
10 P 2% (2vfdm X E)
2 photos (2-inch, front-facing, half-body photo)
FAHFEFTAESBEALFEA 2 LA
1 FNEFafEFEY) Passbooks from the Post Office, E.SUN
1 copies of your passbook cover for payroll Bank, and Hua Nan Bank are all accepted
transfer
TIE ki E
Certificate of Appointment (Original copy)
13 REFES LA e ERT IPE L KEFEY -

Obtained from the Ministry of Education
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Forms (Except for the National Health Insurance Withdrawal (Transfer-out)
Application Form, all forms listed below can be generated from the online

registration website)

& # ¥ % H Required forms

EYA

# P Description

AAEFGoFAIMAECFE 2 FET

Personnel Information Sheet

il R T
1 éjorrllﬁ;m;tion of Emplovment Please have the document signed by the dean (or
ploy director) of the affiliated unit.
) | CFTREE R

The document must be signed by the applicant

ERIFEFTHEIAAALRIEY F4
(FARBY 4F4)

3 | Annual Wage Tax Exemption Declaration
Form for Taxpayer Dependents
(including a list of spouse or dependents
qualified for tax deduction)

FAAEE
The document must be signed by the applicant

gD L (%)
4 | National Health Insurance Withdrawal
(Transfer-out) Application Form

- RERIEH ik PR R e
Please provide your previous NHI end date
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5 | Pay Scale Reclassification Application
Form for Full-time Faculties (teacher,
researcher, teaching assistant)

HEKETEL o

Please provide if applicable

"RETRFABEL, (1836)
6 | Teacher Qualification Resume (3 copies)

FABRRT IS AR ERRFET 2
FEF 4 e o

Only applicable to teachers who have not yet
received a Teacher Certificate by the Ministry of
Education.
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7 Verification Form for the List of Foreign
Teacher Qualifications, and
Records of Entry and Exit from Taiwan
During the Period of Study

EASRLIRAEE DAY AT RE R
e d 2 R R e

Only applicable for teachers who received their
highest academic diploma from a foreign institute
but have not yet submitted their teacher
certificates.
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National Health Insurance Withdrawal (Transfer-out) Application Form should be provided from

the previous service unit.




Document Checklist for New Faculty Registration

10910
% Documents
Required documents Description
Identification Card (Original copy) For'elgn'ers who yet to. acquire their ARC upon
: : i . registering may submit the document to the
1 | For international faculty: passport and Alien
. . Document Office of the NTU Personnel
Resident Certificate (ARC)
Department afterwards
> | Disability Card (Original copy) Please provide if you or any of your family
has one
3 Special National Health Insurance ID Please provide if you or any of your family
(Original copy) has one
4 Diploma from college and above (Original
copy)
Certificate of Qualification for National D
5 o . Please provide if any
Examinations (Original copy)
6 | Professional Certification (Original copy) Please provide if any
7 | Household Certificate Mgst include your parents, spouse, and
children
3 Military Service Discharge Paper (Original Please provide if any
copy)
9 Experience/Resignation Certificate (Original | Please provide the combination of relevant
copy) years of service if any
10 2 photos (2-inch, front-facing, half-body
photo)
1 1 copies of your passbook cover for payroll Passbooks from the Post Office, E.SUN
transfer Bank, and Hua Nan Bank are all accepted
12 | Certificate of Appointment (Original copy)
13 | Teacher Certificate (Original copy) Obtained from the Ministry of Education




% Forms (Except for the National Health Insurance Withdrawal (Transfer-out)

Application Form, all forms listed below can be generated from the online

registration website)

Required forms

Description

Confirmation of Employment

Please have the document signed by the dean (or
director) of the affiliated unit.

Personnel Information Sheet

The document must be signed by the applicant

Annual Wage Tax Exemption Declaration
Form for Taxpayer Dependents
(including a list of spouse or dependents
qualified for tax deduction)

The document must be signed by the applicant

National Health Insurance Withdrawal
(Transfer-out) Application Form ( 3% )

Please provide your previous NHI end date

Pay Scale Reclassification Application
Form for Full-time Faculties (teacher,
researcher, teaching assistant)

Please provide if applicable

Teacher Qualification Resume (3 copies)

Only applicable to teachers who have not yet
received a Teacher Certificate by the Ministry of
Education.

Verification Form for the List of Foreign
Teacher Qualifications, and
Records of Entry and Exit from Taiwan
During the Period of Study

Only applicable for teachers who received their
highest academic diploma from a foreign institute
but have not yet submitted their teacher
certificates.

% National Health Insurance Withdrawal (Transfer-out) Application Form should be provided from
the previous servicing unit.




